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CHAPTER 9

SHIPS DESIGN AND MATERIAL RECORDS

SSIC 9000-9999

THE RECORDS DESCRIBED IN THIS CHAPTER
RELATE TO SHIP DESIGN, SHIP MATERIALS AND
RELATED FUNCTIONS. THEY ARE ACCUMULATED
BY HEADQUARTERS, NAVN SHIPYARDS, SHIP
FACILITXES, SUPERVK30RS OF SHIPBUILDING,
AND BY OTHER ACTIVITIES AND OFFICES
CONCERNED WITH THE DESIGN, CONSTRUCTION
AND MAINTENANCE OF NAVAL SHIPS,
INCLUIMNG INTERNAL UNITS OR DEPARTMENTS
OF ACTMTIES AND OFFICES CONCERNED WITII
THE TECHNICAL AND LIAISON PHASES OF SHIP
DESIGN AND MATERIAL. THE COMPONENTS AND
EQUIPMENTS WITHIN EACH SUBJECT CATEGORY
IN THIS CHAPTER ARE THE SAME AS FOUND IN
THE WORK BREAKDOWN STRUCTURE (NAVSEA
PUBLICATION 09000-IP-039-901 O)(INOTAL).RECORDS
RELATING TO THE OPERATION OF NAVAL SHIPS
ARE COVERED IN CHAPTER 3; RECORDS
RELATING TO RESEARCH AND DEVELOPMENT
MATTERS ARE COVERED IN PARAGRAPH 3900;
RECORDS RELATING TO THE CONSTRUCTION,
MAINTENANCE AND CONVERSION OF SHIPS AND
OTHER LOGISTICAL RECORDS ARE COVERED IN
CHAPTER 4.

f!kxc 9000-9099

GUIDANCE AND ADMINISTRATION (SHIP
REo UIREMENTS) RECORD!!$

fiwx!!l

GENERAL GUlDANCE AND ADMINISTR ATION
@HIP REQUIREMENTS) RECORDS

1. PRIMARY PROGRAM RECORDS AND RELATED
RECORDS.

a. Chief of Naval Ot)erations (CNO), Commandant
of Marine Corns (CMC). Commander, Naval Sea
Svstems Command (COMNAVSEASYSCO~
Headquarters and Soac e and Naval Warfare Svstems
co remand (COMSPAWARCOM) Headaua rters.
Correspondence, reports studies, record copies of
instructions and notices and other records that document
the establishment, development and accomplishment of
plans, programs md policies related to design and
construction of naval ships and ship electronics systems.

Exclude records relating to weapons systems and general
ordnance covered by 8000. la of this instruction.

Permanent. Retire to Washk@on National Records
Center (WNRC) when 4 years ohl. Transfer to
National Archives and Records Administration

(NARA) when 30 years old.

b. Naval sbiovar dg. Files and records documenting
the organisation of the activity, overall development and
accomplishment of significant plans and policies
concerning logistics support for assigned ships and craft,
performance of authorised ship work and services and
material support provided to other activities and units as
directed, of continuing, long-term, historical, scientific,
legal or administrative interest.

Permanent. Retire to FRC when 4 years old.
Transfer to NARA when 30 years old.

c. gj!merv Sors oi f Shbbuitdinm Conversion and
Renair and other COMNAVSEASYSC OM shipbuilding
f!ctititie$. Fiks and records documenting the organization
of the activity and overall development and
accomplishment of plans, studies and projects and
essential transactions of the activity.

Retire to FRC when 2 years old. Destroy when 6
years old.

d. Wea~ons and ordnance activities urider the
command of COMNAVSEASYSCOM.

Retire records under subparagraph 8000.lb of this
instruction.

e. RDT&E activities under the command of

so MNAVSEASYSCOM and COMSPAWARSYSCOM.

Retire records under appropriate section of SSIC
3900.

f. General correspondence. Correspondence,
reports, and other records pertaining to shipbuilding
plans, policies, programs and procedures of the activity,
department, division or other organisational unit dealing
with day to day program matters. (Exclude primary
program records covered by 9000.la through le.)

Destroy when 4 years old.

g. Routine corresDondence. Correspondence relating
to the routine internal operation and administration of
the activity, department, division or other organizational
unit concerned,
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Destroy when 2 years old.

h. ~ . Files and records duplicating
documents covered elsewhere or non-record material held
for reference purposea only.

Destroy when 2 years old or no longer needed,
whichever is earlier.

2. SHIP DESIGN AND MATERIAL RECORDS. Files
and records documenting the direction, control and
decisions in the plaming, programming, budgeting,
development, acquisition, maintenance engineering,
logistic support, material management and disposal of
assigned systems and equipment in support of new ship
acquisition, fleet modernization and fleet material
support.

a. Life-m cle engineering and management and fleet
SUDDort records. Records documenting ship acquisition,
fleet modernization and fleet material support projects.
(Exclude primary program records covered by 9000.1.)

Retire to WNRC when 2 years old. Destroy when 10
years old.

b. General correswndenck. Correspondence, reports
and other records pertaining to ship design and material
(Exclude program records covered by 9000.3a and b.)

Destroy when 4 years old.

C. Rout ine COITeSDOndence. Correspondence relating
to the routine internal operation and administration of
the activity, department, division or other organizational
unit concerned.

Destroy when 2 years old.

d. DuDlicate records . Files and records duplicating
documents covered elsewhere or non-record material held
for reference purposes only.

Destroy when 2 years old or no longer needed,
whichever is earlier.

3. TECHNICAL REPORTS PREPARED IN
CONNECTION WITH A PROJECTOR TASK. These
reports summarize the progress, findings and conclusions
reached relative to specific prqects. They may clarify
and supplement information cent ained in work
laboratory notebooks and other sources of data that are
scheduled in SSIC 3900.

a. Official record CQRY.Maintainedat naval activity
preparing the report or at the activity issuing the
contract if a contractor-generated report.

(1) Master copy, paper or similar medium if no
silver microform exists.

Permanent. Retire to FRC 3 years after completion,
Transfer to NARA when 30 years old.

(2) Master paper copy after microfihning.

Destroy after microform has been verified.

(3) Silver halide microform and one copy.

Permanent. Retire to FRC immediately upon fitming
and verification of microform. Transfer to NARA
when 30 years old.

b. All other coDies (anv medium) at anv activity.

Destroy when no longer needed for local reference.

COMBAT CAPABILITIES RECORDS

1, RECORDS USED TO DETERMINE WHICH
SYSTEMS AND SUBSYSTEMS TO PLACE ON NEW
CLASSES OF SHIPS AS WELL AS PROVIDING
DESIGN CRITERIA FOR ADVANCED SUBSYSTEMS
AND RESEARCHING THE NEED FOR OPTIONS TO
SUPPLEMENT THE CURRENT INVENTORY OF
SYSTEM CONFIGURATIONS AND PERFORMANCE
CAPABILITIES. The records include fleet operational
guidance documents, naval mission studies, concept
formulation plans (CFP), joint long rmge strategic
studies (.JLRSS), joint strategic objectives plan (JSOP),
long range objectives (LRO), navy strategic studies
(NSS), and tentative specific operational requirements
(TSOR).

a. Records maintained bv COMNAVSEASYSCOM.

Permanent. Cut off anually. Retire to WNRC when
4 years old. Transfer to NARA when 30 years old.

b, ~ intain naval shinvar nd In
&rVice Enrnneenm Me nts 0S EA~.

Retire to FRC when 4 years old. Destroy when 10
years old.

c. Records maintained at all other activities.
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Retire to FRC when 2 years old. Destroy when 6
years old.

$JSIC9020

STRATEGIES AND SPECIAL CAPABILITIES

This SSIC is being deleted from SECNAVINST
521O.1ID, Department of the Navy File Maintenance
Procedures and Standard Subject Identification Codes.

Retire records under SSIC 9010 of this instruction.

ssu!!M!

TACTICAL AND STR ATEGIC OPERATION SUPPORT
~APABILITIES

This SSIC is being deleted from SECNAVINST
521O.11D, Department of the Navy File Maintenance
Procedures and Standard Subject Identification Codes.

Retire records under SSIC 9010 of this instruction.

Ss?!Q!u

~HIP SYSTEM MANAGEMENT RECORDS

1. RECORDS CREATED DURING THE PROCI!XS OF
MANAGING THE CONSTRUCTION OF THE SHIP.
They include advance procurement plans, concept
formulation plans, configuration management, contract
definition plan, contract design plan, cost benefit
analysis, development concept paper, engineering
interface management, financial management, integrated
combat system management plan, integrated 10@C
support management, modernization planning, ordnance
alterations (ORDALTS) planning, overhaul planning,
personnel and training plan, pretindnary design, quality
assurance management, risk management ahip acquisition
pbm, ship project directive, sldp system design
development plan, slip alteration planning, source
selection plan, special projects alterations (SPALTS)
planning, technical data management, technical
development plans, test and evaluation management, test
development management ptan, value engineering;
general administrative requirements including change
proposals, commercial fittings and standards, contract
drawings, design data sheets, specifications and
standards, government-furnished equipment, and
government-furnished information. These records are a
part of the project management or ah@s case files
maintained by the program manager.

a. Records maintained bv the nrowram man aster.

Permanent. Retire records with ships case file under
subparagraph 4700. lc(l) (a)~ of this instruction.

(2) For alt other shipa.

Retire records with ships case file under
subparagraph 4700.1 c(I )(a)~ of this instruction.

b. Records maintained bv naval shiDvards and sbi~
reDair facilities.

Retire to FRC when 4 years old. Destroy when 10
years old,

c. Reco rds maintained bv all other activiti~.

Retire to FRC when 2 years old. Destroy when 6
years old.

2. SHIP ALTERATION AND REPAIR PACKAGE
@4RP). System assembles all work requirements such as
repairs, modernisation items and alterations into systems
elements regardless of accomplishing activit y. Reports are
used by type commanders to identify and fund work in
upcoming availabilities. System is maintained at
NAVSEA Automated Data System Activity, Indian Head,
MD and supports naval shipyards and type commanders.

a. Master file and historical data - .

Destroy after third system backup.

b. Immt data tme s and DaDer record.

Destroy when no longer required.

c. Outmt data and reoorts-co mDuter and ~ r.

Destroy when no longer required for reference.

d. ~Ystems documentation to include desc riMion of

data eIements. file Iavout, code books and or)erators and
user manuals.

Destroy when superseded or no longer needed for
reference.

3. VISIBILITY AND MANAGEMENT OF
OPERATING AND SUPPORT COST SHIP SYSTEM
jVAMOSC-SHH’S~. System collects and dmplays annual
operating and support costs for naval shipa that have
been in an active commissioned status for an entire tiscd
year. System is maintained at Sh@ Parts Control Center
(SPCC) Mechanic-sbur8 and suPports Secretary of tbe
Navy (SECNAV), CNO and COMNAVSEASYSCOM.

(1) For class leader ships.
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Destroy after thkd backup.

b. InOut ~ a d DSDn er record.

Destroy when no longer required.

C. @ltDUt data and reuorts -commster and Daxr.

Destroy when no longer required.

d. ~stems docu mentation to include desc n l?tl“onof
eleme nts. file Iavout. code boo ks and ooerators and

yser manuals,

Destroy when superseded or no longer needed
for reference.

4. SEA 05 MANAGEMENT INFORMATION SYSTEM.
System provides SIdp Des@ and Engineering Directorate
(SEA 05) with information to monitor progress and
control md manage workload resources such as access to
overall detail resource profiles and ability to monitor
individual programs.

a. Maste r file and historical data taDes.

Destroy after third system backup.

b. Inmst data tam and nauer recor~,

satisfy the need or requirement of the mission.
Operational requirements for each concept are analyzed
by use of analytical models to establish optimized sldp
performance requirements. They determine the
thresholds of performance used in trade-off deckions.
Required technical support is included. Records include
sldp system performance concepts - displacements,
endurance, maneuverability, noise characteristic.%
reaction time,speed; ship subsystem perfofmassc@
concepts, advanced development objective% development
concept papers, proposed technical approached and
specific operational requirements.

a. Records t ed bvmain ain NAVSEASYSCOIb&

Permanent. Cut off annually. Retire to
WNRC when 4 years old. Transfer to NARA when
30 years old.

b. Records maintained bv naval shim’ard&

s UPSHIPS and other NAVSEASYSCOM Shbbw

*$

Retire to FRC when 4 years old. Destroy when 10
years old.

c. Records maintained at a11other acti “ “Vltle$

Retire to FRC when 2 years old. Destroy when 6
years old.

Destroy when no longer required.
Ss!Mw

c. t~ suer.
SUBS YSTEM CHARACTERISTICS

Destroy when no longer required for reference.

d. $vstems docu mentation to include deSCriD@I of data

e~r n fil

m!w!s.

Lkatroy when superseded or no longer needed for
reference.

$HIP SYSTEM PERFORMANCE

1. RECORDS DOCUMENTING TECHNICAL
FUN~IONAL GUIDANCE WHICH ADDRESSES THE
PHYSICAL, ECONOMIC, DECISIONS WHICH
CONSTRAIN THE OPTIONS AVAILABLE FOR
PROVIDING AN EFFECTIVE INTEGRATED
OPERATIONAL NAVAL FORCE. Operations analyses
are performed to determine the technical requirements
imposed by the mission, threat and environment.
Concepts to perform the required missions are developed
and evaluated to determine those most cost effective to

1. RECORDS DOCUMENTING INDEXING AND
CLASSIFYING REQUIREMENTS. They include single
sheet characteristics - configuration item index and ship
configuration tist, technical and logistic support
approaches and trade off analyses, approved ship
characteristics, maintenance concepts, combat systems
characteristics, and tactical operational requirements.

a. Records maintained bv the moms m ma- .

(1) For class leader ships.

Permanent. Retire records with Ships case file
under subparagraph 4700.lc(l) (a)l of this
instruction.

(2) For all other ships.

Retire records with Ships Case file under
subparagraph 4700. Ic(l) (a)z of this instruction.
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b, Records maintained bv naval shlma rds and shiQ
reDair faciliti~.

Retire to FRC when 4 years old. Destroy when 10
years old.

c. Records maintained bv all other activities.

Retire to FRC when 2 years old. Destroy when 6
years old.

jwIc 9070-9079

GENERAL REOUHZEMENTS FOR DESIGN AND
CONSTRUCTION

SsuM?z!

ACCESS RECORDS

1. RECORDS DOCUMENTING ACCESS TO
MACHINERY AND EQUIPMENT, SHIP
COMPARTMENT ACCESS REQUIREMENTS AND
WATERTIGHT INTEGRITY AND STRUC~AL
ACCESS LIMITATIONS. These records will be
maintained as part of life cycle engineering general
arrangements files.

a. Records maintained bv Drofzram mana~er/fifg
cvcle manaee r and fleet SUDD@ activities.

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintained for routine internal
operations bv all other activities.

Cut off annually. Destroy when 2 years old.

jX$IC9072

$HOCK RECO RD~

1. SHIP SURVIVABILITY FILES. Records concerning
combat survivabi~ty of sldps including documentation of
blast effects, shock design, shock grade designations and
shock testing of naval sb@s.

a. R~ am man r/life

V cle manatzer and fleet sutm ort activities.

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintained for routine internal
~rations by all other activities.

Cut off annually. Destroy when 2 years ohL

NOISE AND VIBRATION

1. SHIP SILENCING AND SHIP VIBRATION
CONTROL. Records documenting technical support
provided to life cycle managers during ship design and
construction in the field of noise and related vibration,
and other matters of noise and vibration control of ships.
Records concern airborne noise categories, airborne noise
Ievels for compartments, distributed isolation material,
mechanical vibration, noise and vibration testing, general
noise, radiated, platform and sonar self noise, resilient
mountings, speech interference levels, general vibration,
and waterborne noise.

a. Records maintained bv Dromam manaaer/life

$Vck manager and fleet SUDIIort activitie&

Cut off anually. Retire to FRC when 2 years old.
Mtroy when 10 years old.

b. Records maintained for routine internal
@erations bv all other activities.

Cut off annually. Destroy when 2 years old.

SsK2Qz4

$ASTING. WELDING. RIVETING AND ALLIED
PROCESSES

1. RECORDS CONCERN BRAZING, CASTINGS,
FABRICATION, FORGINGS, NON-THREADED
MECHANICAL FASTENERS, PROCEDURES AND
PROCESS QUALIFICATION, RADIOGRAPHY,
RIVETING, WELDER QUALIFICATIONS AND
WELDING. These records are included in tife cycle
engineering and management files in support of new shiP

acquisition and fleet modernization.

a. Records maintained bv mwra m manaQer/tif~
~cle manage r and fleet suDDort activiti~.

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintained for routine internal
operations bv all other activities.

Cut off annually. Destroy when 2 years old.

2. RAD1OGRAPH RECORDS AT SHIPYARDS.
Records accumulated at naval sldpyards during the
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construction and repair of Navy ships. They are part of
the ships case file,

a. Jlecords maintained bv the LWOwarn manager.

(1) For class leader sh@.

Permanent. Retire records with ships Case file
under SSIC 4700.lc(l)(a)~ of this instruction.

(2) For all other ships.

Retire records with Ships Case file under SSIC
4700.lc(l) (a)~ of this instruction.

THREADED FASTENERS MAINTENANCE RECORDS

1. RECORDS CONCERNING INFORMATION ON
BOLTS, NUTS, SCREWS, STUDS AND THREAD
KITS. These records are included in life cycle
engineering and management files in support of new ship
acquisition, fleet modernization and fleet material
support.

a. Records maintained bv Drogram manafzer/life
cycle manager and fleet SUIIr)ort activities.

Cut off mnually. Retire to FRC when 2 years
oid. Destroy when 10 years old.

b. Records maintained for routine internal
owwations bv all other activiti~s.

Cut off annually. Destroy when 2 years old.

SS!QQM

RELIABILITY AND MAINTENANCE RECORDS

1. RECORDS CONCERNING EFFECTS ANALYSES,
FAILURE ANALYSIS AND EVALUATION, FAILURE
MODES, FAILURE REPORTING, MAINTAINABILITY
DESIGN CR~RIA, RELIABILITY ANALYSIS,
DESIGN CRITERIA AND LEVEL, AND SKILL
ANALYSIS. These records will be included in life cycle
engineering and management fiks in support of new ship
acquisition, fleet modernisation, and fleet material
support.

a. Records maintained bv LWonram manaQer/life
cvcle manage r and fleet suDDort activities. “

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintained for routine internal
@erations bv all other activities.

Cut off annually. Destroy when 2 years old.

fx31c9077

SAFETY RECORDS

1. SHIP AND SHIP SYSTEM SAFETY. Safety records
documenting ship and ship system safety. They include
safety analyses, safety drills, equipment, manuals,
organization, and regulations, the subsafe program,
warning and alarm systems, and warning devices. They
may be included in life cycle engineering tiles.

a. Reco rds maintained bv NAVSEASYSCOM.

Permanent. Cut off annually. Retire to WNRC when
4 years old. Transfer to NARA when 30 years old.

b. Records maintained bv naval shivvards,
&Dervisors of ShiDbuilding (SUPSHIPS). and other
COMNAVSEASYSCOM shipbuilding activities.

Retire to FRC when 4 years old. Destroy when 10
years old.

c. Records maintained at all other activities.

Retire to FRC when 2 years old. Destroy when 6
years old.

SSIC9078

MATERIAL RECORDS

1. MATERIAL RECORDS. Records concerning
materials appearance, application, brittleness,
composition, environmental resistance, grades, hardness,
strength, temperature limits, and types. These records
will be included in life cycle engineering and management
files in support of new ship acquisition, fleet
modernization, and fleet materials support.

a. Records maintained bv Drogram manai7er/lif~
$Vcle manager and fleet SUDDOrtact” “ “Ivltles.

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintained for routine internal
operations bv aII other activities.

Cut off annually. Destroy when 2 years old.
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~9

SEAWORTHINESS RECORD$

1. SEAWORTHfNESS RECORDS. Records concerning
damage control, seaworthiness, stability, and water tight
integrity. These records are included in tife cycle
engineering and management files in support of new ship
acquisition, fleet modernisation and fleet materials
support.

a. @cords maintained bv Qromam manager/life

s~c le manager and fleet SUDDort activities.

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintained for routine internal

905 rations bv a11other activities.

Cut off anually. Destroy when 2 years old.

~o

integrated LOGISTICSSUPPORT
REQUIREMENTS

THESE RECORDS ARE INCLUDED IN LIFE CYCLE
ENGINEERING AND MANAGEMENT FILES IN
SUPPORT OF NEW SHIP ACQUISITION, FLEET
MODERNIZATION AND FLEET MATERIALS
SUPPORT EXCEIT AS SPECIFICALLY INDICATED.

1. GENERAL. Records include integrated logistics
support plans, integrated logistic support element$,
logistics support analyses, programming, budgeting and
tlmding and trade off program.

a. Records maintained bv moms m manager/life
Mcle manage r and fleet SUDDort activities~

Cut off annually. Retire to FRC when 2 years old.
Destory when 10 years old.

b. Records maintained for routine intern~l
otxwations bv all other activiti~.

Cut off annually. Destroy when 2 years old.

SSKx!3!

MAINTENANCE RECORDS

1. MAINTENANCE RECORDS. Included are records
on level of repair analyses, maintenance engineering
analyses, maintenance standards, material histories, Navy

Maintenance and Material Management System (3M) and
plans for maintenance.

a. Primarv Dromam records maintained bv k “stant
Secretarv of the Navv for Research. DeveloDment and
Acquisition.

Retire records under subparagraph 4790.1 of this
instruction.

b. Records maintained bv D ograr m manaizerllif~

W k manager and fleet suDDort activiti~.

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old,

c. Records maintained for routine intemaJ
~erations bv all other activities.

Retire records under subparagraph 4790.2 of this
instruction.

SSKJK!&

Su PPORT AND TEST EOUIPMENT

1. SUPPORT AND TEST EQUIPMENT RECORDS.
Includes calibration equipment, support equipment,
special support equipment, test equipment and general
and special tools.

a. Records maintained bv Drogram manager/life
cvcle manager and fleet suDDort activities.

Cut off annually. Retire to FRC when 2 years
old. Destroy when 10 years old.

b. Records maintained for routine internal

9Qerations bv all other activities.

Cut off annually. Destroy when 2 years old.

c, Navv calibration momam records.

Retire records under the appropriate section of SSIC
4734 of this instruction.

d. Marine Corm calibration Drofwam records.

Retire records under the appropriate section of SSIC
4733 of this instruction.

SSIC 9083

SUPPLY SUPPORT RECORDS
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1. SUPPLY SUPPORT RECORDS. Includes aUowance
lists, consumables, maintenance level of use, provisioning,
repair parts, spare parta and supply support.

. .
a. &wds ~tamed bv woaram manaae rllif~

SYclemanaaer and fleet_ acti“viti~.

Cut of annuaUy. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records ma”ntm‘ned for rout ine internal
~rations bv aU ot;er activiti~.

Cut off annually. Destroy when 2 years old.

2. Coord inated Sbmboard AUowance Lists (COSAL]

B@ws TIO1 NING AND STATUS PROCEDURES

~. SYstem provides reporta and EAM supply aids
which aid in ordering, monitoring SUpply status and
tracking out6tting material to its ultimate delivery to
ships undergoing construction, conversion or overhaul,
System is maintained at Fleet md Industrial SupPlY
Center (FISC) NorfoIk, VA, FISC Oak~nd, CA and
FIsc Chark?aton, Sc.

a. &&IS 1ter fi e and historical data taws .

Destroy after third system backup.

b. hmut ~ and Daoer recor&

Destroy when no longer required.

c. ~ nd r omtmter an er.

Destroy when no longer required for reference.

d. ~ems docu mentation to include descritNion of
elements. file lavo-e books a d OIWators a dn r n

W r manua~.

Destroy when superseded or no longer needed for
reference.

3. G~D/LUGISTICS OVER HAUL SYSTEM
@Q). System automates the ILO process of verifying the
ships configuration including test equipment, produces a
bill of required materials for Preventive Maintenance
Service (PMS) after insuring correct list, purifies repair
parts tiat based on COSAL after verification, insures
PMS repair parts are contained on tbe COSAL and
insures technical manuals support configuration. System
generates ILO status reports and milestone tracking.
System is maintained at NAVSEA Automated Data
Systems Activity, Indian Head, MD.

Destroy after third system backup.

b. Immt -es a d Damn r record.

Destroy when no longer required.

c. Ouhmt data and rewxt-co moute r and Da= .

Destroy when no longer required for reference.

d. ~stems docu mentation to include desc rhtion of
data elements. file Iavout. code boo ks and o~rators and
yser manuals.

Destroy when superseded or no longer needed for
reference.

$SIC90s4

TRANSPORTATION AND HANDLING RECORD$

1. TRANSPORTATION AND HANDLING RECORDS
INCLUDE PACKAGING, SPECIAL HANDLING
EQUIPMENT, AND STORAGE AND
TRANSPORTATION MODES. These records are
included in the life cycle engineering and management
files.

a. Records maintained bv m’oimam manager/Iif~

$VcIe manage r and fleet suDDort aCtivitiesl

Cut off annually. Retire to FRC when 2 years old.
Destroy when 4 years old.

b, Records maintained for routine intern~
Werations by all other activitiq

Retire records under the appropriate SSIC in
Chapter 4 of this instruction.

2. INTEGRATEI) MATERIAL AC@JIS ITION
TRACKING SYSTE M (IMATS] . IMATS is a
COMNAVSEASYSCOM Navy-wide integrated
management database system which provides on-line
control and information pertaining to the acquisition and
delivery of government furnished material for ship
construction, sldp overhaul and fleet support and
modernization programs.

a. Master file and historical data - .

Destroy after third system backup.

b. @ut data taDes a d DaWn r record.

Destroy when no longer required.

a. ~ “cal data taoes.
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c.~a nd reDorts-comDuterand Daber.

Destroy when no longer required for reference.

d. &%tems docu mentation to include description of
elements. fi e Iavout. code books and oue ato1 r rs and

Y= ~ nua@

Destroy when superseded or no longer needed for
reference

Ss!G!QM

ENGINEERINGDRAWINGS

1. SHIP AND ORDNANCE ENGINEERING
DRAWINGS. Drawings for surface ships, submarines,
and craft including the hull, macbhery, electrical,
ordnance, interior communications,
COMNAVSEASYSCOM-controUed electronic, tank
capacities, docking drawings and drawings of the
component parts of each for each ship, ctass of ships or
ordnance system that are corrected throughout the fife of
the ship or system.

a, Bureau shim master drawings. These drawings
are a special cfass of hull, mechanical, and electrical
drawings designated as masters. Since 19SS these
drawings have been maintained by the planning yard.

(1) Original tracings and fulJ size reproducible of
the booklets of general plans, hull fines, body plans,
outboard profiles, inboard profiles and sheer and half
breadth plans.

Permanent. Transfer to NARA when 30 years old.

(2) AU other original master pfans and copies
maintained hy any activity,

Retire to FRC when drawing is inactive. Destroy
when 5S years old or when all vessels in the class are
stricken, whichever is earlier.

(3) Silver film microform copies maintained at
COMNAVSEASYSCOM Engineering Drawing Support
Activity (NEDSA) Portsmouth, NH.

Permanent, Transfer to NARA when 55 years old.
Earlier transfer is authorized for stricken vessefs.

(4) Silver film and diazo copies of master plans
held by aft other activities.

b. Hull. mechanical. and electrical (HME) drawin~.
Ship design and construction drawings generally
prepared by the contractor and accepted by the Navy,
These drawings shalt include all drawings required for
the construction of the ship including hutl, machinery,
electrical, tank capacities and booklets of general plans as
wefl as other drawings defined in Section 085 of General
Specifications for Ships of the United States Navy.

(1) Original tracings of the booklet of general
plans, hull tines, body ptans, outboard profiles, inboard
profiles, and sheer and half breadth plans only for the
class leader ship maintained by the planning yard for tbe
Ctass.

Permanent. Retire to WNRC when drawings
become inactive. Transfer to NARA when 30 years
old. Earfier transfer when all slips in the cfass are
stricken is authorimd.

(2) Original tracings of all other HME drawings
maintained by vessel planning yards.

Retire to PRC when 25 years old or when vessel is
stricken, whichever is sooner. Destroy when 30 years
old.

(3) HME drawings maintained by activities
other than the planning yard.

If retired to an FRC, destroy when 25 years old. If
retained on board, destroy when no tonger required.

(4) Silver microfilm aperture cards (35 mm rolf
film prior to 195S) of atl HME drawings including cfass
file and vendor file maintained by NEDSA, Portsmouth,
NH.

Permanent. Retire to WNRC when file is inactive.
Transfer to NARA when 55 years old or when aU
vessets in the cfass are stricken, whichever is eartier.

(5) Dupficate silver and diazo copies of HME
drawings maintained by all activities other than NEDSA
Portsmouth, NIL

Destroy when 30 years old or when vessel is
stricken, whichever is earfier.

(6) Optical disk high-density digital image of
HME drawings maintained at COMNAVSEASYSCOM
designated Master Engineering Drawing Management
Information and Control System (EDMICS) site. (See
subparagraph 9085.4 for description of EDMICS system.)

Destroy when 30 years old.
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Disposition no4 authorkd. WiU be substituted for
subparagraph 9085.lb(4) as the permanent record if
io su approved archival form at the time of
prOpOSedtransfer.

c. InsfaJhtion control drawjn~ (lCD). Drawingswhich set forth information for an item of installed
equipment in terms of area, weight, foundation
requjr~nts, space, operation and maintenance access
clear~ce high pressure air, cootig water, inert gas,
draining clearance and pipe and cable attachments
required for the instalhtim and the ca+nctioning of the
item to be insta~ti with related items. Ako known as
‘~RE$ldratin~ or SWBS 807 drawings.

(1) Original tracings maintaind at NEDsA,
Naval Sea Combat Systems Engineering Station
(SEABA~, Norfolk, VA.

Retire to WNRC when file is inactive. Destroy when

30 years old.

(2) Silver microfjk aperture cards of ICD’S
maintained at NEDSA Norfolk, and vital records set at
NEDsA, Naval Ship Weapon Systems Engineering
!kation, Part Huenme, CA.

Destroy when 5S years old.

(3) ICD’S in any form maintained by any
activity other than NEDSA.

If retained on board, destroy when no longer
required, If retired to FRC, destroy when 30

Years old.

d. COWAVSEASYSCOM+ontrolld
electronicmm“nment dra~ IZS. &atings of sonar, navigational,

comnumjcatj~, radar, antenna system and simitar
shipboard electroni~ equipment under the cogniunce or
control of COMNAVSEASYSCOM.

(1) Original tracings maintained by Naval Sea
Combat Systems Engineering Station, Norfolk, VA and
other In Service En@n%ng Agents (ISEA).

Retire to FRC when drawing is inactive. Destroy
when 30 years old or when equipment is obsolete,
*ichever is ear~er.

(2) Silver ndcrofom copies maintained at Naval
Sea combat Systems Engineering Station.

Retire to FRC when file is inactive, destroy when 55
Y- oki w when equipment is obsolete, whichever
iS earlier.

(3) AU other electronic drawjn~ maintain~ by

any activity.

Destroy when no longer required.

e. Ordnance eauinment and surface missile svstems

M. Engineering drawings of guns, gun mounts,
turrets, racket launchers, depth charge prajectom, smsU
arms and guns, mortars, pyrotechnic equipment, mine,
mine countemeasurw, ammunitim handhng equipmnt,
fire control and optical equipmat, fu~, tor~~,
underwater missiles, and simikr equi~nt, Engin+ng
drawings for surface missjla systems such as TARTER,

TERRIER, Basic Point Defense, Target Acquisition
System (TAS), NATO SEASP~OW, HARPooN,
TOMAHA~, UNREP, MK 86 GFCS, MK 92 FCS,
Vertical Launcher System, AEGIS Combat System, and
Simitar future systems. (Formerly retired under ~tion
8000.12.)

(1) Original tracing ordnance drawings,
showing complete gun mount, directm, missjie system,
fire control system, and @or comWnents thereof
including complete units of small arms and landing force
equipment. These are maintained at NEDSA, Naval
Ordnance Station (NOS), Louisville, KY. (Th~
drawings are often referred to as Level 1 drawjn~ or
systems drawings.)

Permanent. Retire to WNRC when 30 years old.
Transfer to NARA when 55 years old or when

WtUiPIm?rM or system is declared obsolete, whichev~
is sooner.

(2) CMginal tracings of ordnance dratigs
maintained by InService Engineering Agents and other
activitiw other than NEDSA’S.

Transfer to NOS, Louisville (Code 802) when
drawing is inactive. NOS, Louisville W-Ueffwt final
transfer and disposition in accordance with this
manual.

(3) Original tracing ordnance drawings of
components and subsystems below level 1 maintained at

NOS, Louisville.

Retire to WNRC when drafig becomes inactive or
when 25 years old, whichever is sooner. Destroy
when 55 years old or when equipmmt is dec~r~
obsolete, whichever is sooner.

(4) Ordnance sketch~ (LD series and simjlm)
and preliminary dratings not bearing a BUORD,
NAVORD, BUWEPS or COMNAVSEASYSCOM

drawing number.
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Transfer to WNRC when sketch is inactive. Destroy
when 30 years old. Earlier destruction is authorized
upon notification by the retiring activity.

(S) Special collection of ordnance drawings to
be designated by NOS, Louisville from the collection at
NEDSA LouisviUe and drawn fkom those non-permanent
drawings included under section 9085.le(3) of this
instruction. This collection wilf show the historical
development of tec~lques and processes used in naval
engineering drawings and should include five samples of
each technique or medium such as linens, van dykes,
sepias, reverse sepias, brown lines, myfar, cronotlex,
quadnde, rapidographs, tape processes, photo processes,
various ink pens and pencils and special templates,
Iaheis, and papers.

Permanent. Transfer directly to Cartographic
Branch (NNSC) National Archives using SF 258
from drawing held at the repository to present date.
Future transfers in 5-year blocks beginning in 1995.

(6) Silver microfilm aperture cards of all
ordnance and ordnance systems drawings maintained at
NEDSA, NOS. Louisville and NEDSA, Naval Ship
Weapon Systems Engineering Station (NSWSES), Port
Hueneme, CA.

Permanent. Retire to WNRC when file is inactive.
Transfer to NARA when 55 years old or when
equipment is obsolete, whichever is earfier.

(7) Duplicate silver and diazo copies of
ordnance and ordnance systems drawings maintained by
all activities other than NEDSA, Louisville and Port
Hueneme,

Destroy when 30 years old or when equipment is
obsotete whichever is eartier.

(8) Optical disk high-density dqital image of
ordnance drawings maintained at
COMNAVSEASYSCOM designated Master EDMICS
site. (See section 9085.4 for description of EDMICS
system.)

Disposition Not Authroized. WLIIbe substituted for
section 9085.le(6) as the permanent record if in an
approved archival form at the time of proposed
transfer.

2. SHIPS DRAWING INDEX (SD1). AU index prepared
for each Navy ship which includes alf naval ships
engineering drawings that are applicable to that vessel.
Included are ship construction drawings, systems
diagrams, manufacturers equipment drawing tists and
aasembly drawings. Entries for each drawing include

drawing title, latest revision and whether designated a
selected record drawing.

a. Orkinal tracings for which no silver fibn exis@.
Maintained at planning yard for the vessel.

Permanent. Retire to WNRC when vessel is
decommissioned. Transfer to NARA when S5
years old or when vessel is stricken whichever is
eartier.

b. @izinal tracinm that have been microfibne~,
Msdntained at NEDSA, Portsmouth, NH or at planning
yard.

Retire to FRC when vessel is decommissioned,
Destroy when 30 years old or when vessel is
stricken, whichever is earfier.

c, Master set of SDI’S on silver microfiche.
Maintained at NEDSA, Naval Shipyard Portsmouth, NH.

Permanent. Retire to WNRC in 5-year blocks
containing all vessefs decommissioned during that
period. Transfer to NARA when 55 years old.

3. COMNAVSEASYSCOM ENGINEERING DRAWING
ASSET LOCATOR SYSTEM (NEDALS) is a database of
all COMNAVSEASYSCOM engineering drawings
identified by COMNAVSEASYSCOM number, title, and
fatest revision. System will provide the name of the
activity holding the drawing and the physical form, i.e.,
original tracing, film, etc. The master database wilt be
maintained at NOS, Louisville, KY. System supports
COMNAVSEASYSCOM, naval shipyards, NEDSA’S and
lSEA’S.

a. Master file and historical data ta~.

Destroy after third system backup.

b. Immt data taDes and DaDer record.

Destroy when no longer required.

C. OUtDUtdata and regorts -comrmter and oaDer.

Destroy when no longer required for reference.

d. ~vstems documentation to include descriMion of
data elements, tile Iavout, code books and oDerators and
yser manuals.

Destroy when superseded or no longer needed for
reference.
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4. EDMICS. EDMICS is m optical-disk system that will
provide higbdensity digital image storage of aU
COMNAVSEASYSCOM engineering drawings for all
levefa of the Naval Establishment. EDMICS is a @or
part of the Department of Defense Computer-Aided
Acquisition and Logistic Support Program (CALS).
CALS will automate the creation, handling, and storage
of all technical documentation, ‘he target date for
implementation of EDMICS is 1999.

a. Maste r file and historical ~.

Destroy after third system backup.

b. Insnit ~ taoes a d naDen r record.

Destroy when no longer required.

c. OutDut data on CIDtical disk format.

See section 9085.lb(6) and section 9085.le(8) of thk
instruction for dipsosition instructions.

d. ~ystems docu mentat ion to includ e description of

slata e eme1 nts, file lavout. code books a d otsen raters and
yser manuafs,

Destroy when superseded or no longer neeeded for
reference,

TECHNICAL MANUALS AND OTHER DATA
RECORDS

1. SHIP’S TECHNICAL INSTRUCTIONS. Documents
that contain descriptions of ships, boats, amphibious
vehicfes, systems and equipments, with instructions for
use, FiLesinclude publications or other forms of
information intended for Navy users of equipment or
systems. They are referred to as technical manual$ and
cover some or all of the following: system or equipment
description; instructions for initial preparation and
installation, operation maintenance, and overhaul; parts
listings; and related technical, test or logistic information
or procedures, but no administrative procedures.
Publications include installation, operation and
maintenance manuak for all levels of support; systems
and subsystems manuakq technical repair standards;
checkoff cards and sheets; troubleshooting procedures
and aids; parts lists; field changes and alteration
procedures; and technical bulletins issued to the Fleet
providing specific data for a particular ship system
application, e.g., tilp information books, damage control
books and other manuals appficabfe to specific ships.
(Nuclear propulsion manuafs are covered in section
9086.2.)

a.R r hr~
microform snanua fs in effect AumIst 1976 and all

Rllbfi*ed thereafter by COMNAVSEASYSCO M. Record
COINis at COMNAVSEASYSCOM Control Technic~
Manual Management Activitv fNaval Data SUOOOr(
Activitv. Naval ShiD WeaDons Enizineerin~ Station. Por(
Hueneme, CA. (Retire hard copy only if silver hafide
microform is unavailable.)

Permanent. Retire to WNRC when ship is stricken.
Transfer to NARA when 30 years old.

b. Record COINof manuals @
co MNAVSEASYSCOM Headauarte s car nceled mior @
@rest 1976 and are known not to be in the Naval Data
~uDr)ort Activitv Collection.

Permanent. Retire to WNRC when ship is stricken.
Transfer to NARA when 30 years old.

2. DOCUMENTS PROVIDING INSTRUCTION ON
INSTALLATION, OPERATION, MAINTENANCE AND
OVERHAUL OF NUCLEAR PROPULS1ON PLANTS.

a. Record coDv (Original silver hafide microform or
hard coDv) held bv COMNAVSEASYSC OM Nuclear
pTODUfSion Directorate. (Retire hard coDv onlv if silver
halide film is unavailable.]

Permanent. Retire to WNRC when cancelled.
Transfer to NARA when 50 years old.

b. All other cooies at anv activi .

Destroy when no longer needed for reference.

3. ENHANCED SHIPSTECHNICAL PUBLICATION
SYSTEM (E-STEPS).System provides life-cycle
management support for COMNAVSEASYSCOM and
SPAWAR technical publications. E-STEPS data base
maintains complete information on each publication, e.g.,
title, type, revision, date, group, publication
appficabifity, stock number, ship, cfass or equipment
appficabifit y, related publications, etc. System is
maintained by COMNAVSEASYSCOM and supports
CNET, NCTC, COMNAVSEASYSCOM activities, and
fleet units.

a. Master file and hktorical data tams.

Destroy after third system backup.

b. Insmt ~ tave s and naDer record,

Destroy when no longer required.

c. Out nut data and reDorts-comrmter and Daner,
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Destroy when no Ionger required for reference.

d. fmitems doc umentation to includ e descrbtion of data

~ me nts. file lavo&code books and ocwrators and user

!!!kwlA

Destroy when superseded or no longer needed for
reference.

FACILITIES RECORDS

1, GENERAL FACILITIES RECORDS. Files and
records documenting the organization and function of the
activity, the impkxnentation of plans and policies for
logistic support of naval ships and routine internal
operational and administrative correspondence. These
records are accumulated hy training activities, shore
based supply depots, warehousing activities and similar
commands. Exclude records of naval shipyards,
SUPSHIPS, weapons and ordnance activities and
research and development activities.

Retire to FRC when 2 years old. Destroy when 5
years old.

2. industrial PLANNING SYSTEM (H%). Ikawing
on a data base containing a large inventory of tilpyard
resources, the system determines the service hours
required for each existing industrial plant and the space
required to meet the ptanned future ~Ip workload in
terms of specific sMp availabilities, unscheduled and
other shipwork. Space requirements form the basis for
justifications of military construction projects. Equipment
service hour requirements are used for determining the
number of specific equipments required to meet the
workload. System is maintained at NOS, Louisville.

a. Maste r file and historical ~ .

PERSONNEL AND TRAINING RECORDS

1. PERSONNEL AND TRAINING RECORDS.
Correspondence, memoranda, studies, reports and
similar documents that identify manning requirements,
special qualifications and training requirements for new
programs and electronic systems. Included is course
development documentation. These records are
accumulated by progradlife cycle managers.

Retire to FRC when 2 years oId. Destroy when 10
years old.

2. TRAINING COURSE ADMINISTRATIVE AND
STUDENT RECORDS.

Retire records under appropriate subsection of
SSIC 1500 of this instruction.

SSIC 9089

TRAINING EOUIPMENT RECORDS

1. TRAINING EQUIPMENT RECORDS. Records on
training devices including instrument aids, learners aids,
models and mockups, text books and visual aids. These
records are maintained only by prograndlife cycle
managers to support training on new equipment or
systems under their cognizance.

Retire to FRC when 2 years old, Destroy when 6
years old.

2. TRAINING AIDS, FILMS AND SPECIAL DEVICES
RECORDS. Records maintained by all other activities.

Retire records under appropriate subsection of SSIC
1551 of this instruction,

Destroy after thud system backup.

b. ~ n rrr.

Destroy when no longer required.

c. Outout data and regorts-comtmter and Da~er.

Destroy when no longer required for reference.

d. &stems docu mentation to include desc rbtion of dattj

Destroy when superseded or no longer needed for
reference.

9UALITY ASSURANCE REQUIREMENTS RECORDS

1. QUALITY ASSURANCE REQUIREMENTS FOR
SHIPS. Exclude quality assurance policy records from
COMNAVSEASYSCOM and COMSPAWARSYSCOM
which are covered by 9000.la.

Retire records under SSIC 4855 of thk instruction.

SSIC 9091

~HIP INSPECTION RECORD$
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1. INSPECTIONS CONDUCTED BY THE BOARD OF
INSPECTION AND SURVEY, WASHINGTON, DC
AND REG1ONAL SUB BOARDS.

Retire records under appropriate subsection of SSIC
4730 of this instruction.

2. SHIP INSPIXTION RECORDS. Records include
calibration qualifications, configuration audits, hull
surveillance inspections, inspection system, ship
inspections, material identification, and visual inspection.

a. &go rds maintained bv Droaram manager/life
~cle manager and fteti SUDOOrtactiviti~.

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintain ed for routine internal
-rations by all other activities.

SsKa!23

COMBAT SYSTEMS CHECK OUT RECORDS

1, COMBAT SYSTEMS CHECK OUT RECORDS.
Retords include checkout of combat systems, command
and control testing, consolidated operability teat (COT),
performance operating standards for electrical
equipment, SQUAT, and Weapons Systems Acceptance
Test (WSAT).

a. Records maintained bv orogram ~na gerilif~
~

. . .
c lvl I s.

Cut off anually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintained for routine internal

9Qerations bv all other activitie$.

Cut off annually. Destroy when 2 years old.
Cut off annually. Destroy when 2 years old.

c. Jnsoect ion re DOtiSmaintained bv shim and other

!!f&@!&.

Destroy when 2 years otd or superseded hy new
report, whichever is earlier.

$HIP TEST RECORDS

1. SHIP TESTS RECORDS. Records include circularityy,
smoothness and fairness tests, compartment tests, initial
operation and evaluation tests, test indices, test memos,
procedures, schedules and tightness tests.

a. Records maintained bv momam manazer/tife

Svck manaQer and fteet SUDoort activities.

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintained for routine internal
oDerations bv all other activities.

Cut off annually. Destroy when 2 years old.

c, Insoect ion reoorts maintained by shivs and other

&XJ!!!&

Destroy when 2 years old or superseded by new
report, ti]chever is earlier.

c, Inspection reDorts maintained bv shim and other

f!E@4P&

Destroy when 2 years old or superseded by new
report, whichever is earlier.

~HIP TRIAL RECORDS

1. TRIALS CONDUCTED BY THE BOARD OF
INSPECTION AND SURVEY, WASHINGTON, DC
AND REGIONAL SUB BOARDS.

Retire records under the appropriate section of SSIC
4730 of this instruction.

2. SHIP TRIAL RECORDS, Acceptance trial reports
and underway trial reports for newly-constructed ships.
Also performance trials, standardization trials and
tactical trials. Copies of reports of boards or sub-boards
of inspection and survey and related correspondence and
other documents maintained by COMNAVSEASYSCOM

a. Reco rds maintained bv Droaram manage rllift+
In~ ivi i .

Cut off annually. Retire to FRC when 2 years old.
Destroy when 10 years old.

b. Records maintained for routine internal
9~ rations bv all other activiti~s.

Cut off annually. Destroy when 2 years old.
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WEIGHT CONTROL

1. RECORDS ON WEIGHT AND MOMENT
CHANGES, Weight reports of newly constructed ships,
daily planning reports and refated data.

a. Pme r CoDies.

(1) Master copies for tilch no silver hafide film
exists at COMNAVSEASYSCOM Headquarters.

Permanent. Retire to WNRC when 4 years old.
Transfer to NARA when 30 years ofd.

(2) Filmed paper master copies.

Destroy upon verification of microform.

(3) All other copies at COMNAVSEASYSCOM
Headquarters or any other activity.

Destroy when no longer needed for reference.

b. Microform coDies.

(1) silver halide microform and one copy at
COMNAVSEASYSCOM Headquarters.

Permanent. Retire to WNRC when 5 years old.
Transfer to NARA when 30 years old.

(2) All other copies at any activity.

Destroy when no longer needed for local reference.

~

INCLINING EXPERIMENT AND TRIM DRIVE

REco R~

1. REPORTS ON INCLINING EXPERIMENTS, U.S.
NAVY SHIPS. Records include calculations, the inclining
experiment, inclining weights, procedures, reports and
trim drive records.

a. Paoe r coDiq.

(1) Master copies maintained at
COMNAVSEASYSCOM that have not been filmed.

Permanent. Retire to WNRC when 5 years old.
Transfer to NARA when 30 yeras old.

(2) Master copies that have been filmed.
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Destroy upon verification of microfifm.

(3) Non-master copies maintained at
COMNAVSEASYSCOM and copies maintained at any
other activity.

Destroy when no longer needed.

b. Microform CoDie$.

(1) Silver halide microform and one copy
maintained at COMNAVSEASYSCOM.

Permanent. Retire to WNRC when 5 years old.
Transfer to NARA when 30 years old.

(2) Other copies at any activity.

Destroy when no longer required.

~

MODELS AND MOCKUP RECORDS

1. RECORDS INCLUDE DRAWING ROOM MODELS,
SIfIP CONSTRUCTJON MOCKUPS AND WHOLE
SHIP MODELS.

a. Case file for each model. (Includes sDecificationst
gse historv file, custodv recei MS. loan records and similar

f!W!@WLsJ

Transfer with the three dimensional model or mock-
up. Receiving activity will destroy when no longer
required.

b. Machinerv soace modefs, drawbw room modefs,
design modefs and full shiD made~.

When no longer required for active use; contact
Curator of Ship Modefs, David Taylor Research
Center for disposition/shipping instructions.

c. Three dimensional mocku~.

When no longer required for active use; contact
Director of Naval History/Curator of the Navy
(TW9BH)for disposition/shipping instructions,

$MMX!X!

PHOTOGRAPIiIC RECORDS

1. PHOTOGRAPHS OF SHIPS. Files include
photographs of antenna riggings, commissioning,
consolidated operability tests, identification photos,
progress photos, ship as completed photos, inclining
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experiment photos, keel laying photos, launching photos,
and trial photos.

a. Rtxords maintained bv the rmogram manager.

(1) For class leader ships.

Permanent. Retire records with ships Case file
under section 4700.lc(l) (a)~ of this instruction.

(2) For all other ships,

Retire records with Ships Case file under section
4700. lc(l) (a)~ of this instruction.

b. Records maintained bv IIllvld $bilward and sbi~
reDair facititi~.

Retire to FRC when 4 years old. Destroy when 10
years old.

C. Records maintained bv all other activities.

Retire to FRC when 2 years old. Destroy when 6
years old.

$IC 9100-9690

EXCEIT WHERE OTHERWISE INDICATED,
RECORDS UNDER SSIC 9100 THROUGH %90 AREA
PART OF THE PRIMARY PROGRAM FILES QR LIFE
CYCLE ENGINEERING AND MANAGEMENT FILES
AS DESCRIBED IN SECTIONS 9000.1 AND 9000.2, IN
SUPPORT OF NEW SHIP CONSTRUCTION, FLEET
MODERNIZATION AND FLEET MATERIAL
SUPPORT. FOR A COMPLETE LISTING OF
SUBJECTS INCLUDED IN EACH SUBJECT
CATEGORY, SEE SHIPS WORK BREAKDOWN
STRUCTURE, COMNAVSEASYSCOM 0900-LP-039-
9010 (NOTAL).

SIC 9100-9194

RECORDS IN THIS SERIES ARE RELATED TO
GENERAL HULL STRUCTURE RECORDS AND
XNCLUDE SHELL AND SUPPORTING STRUCTURE;
HULL STRUCTURAL BULKHEADS; HULL DEC~
HULL PLATFORMS AND FLATS; DECK HOUSE
8TRU~, SPECIAL STRUCTURES (STACK AND
MACKS, BALLISTIC PLATING, SONAR DOMES,
AND HULL STRUCTURAL CLOSURES); MASTS,
KINGPOSTS, AND SERVICE PLATFORMS;
FOUNDATIONS; AND SPECIAL PURPOSE SYSTEMS
(HULL, BALLAST AND BUOYANCY UNITS AND
COMPARTMENT TESTING) RECORDS.

HULL STRUCTURE

1, HULL S1’RUCTURE RECORDS, GENERAL.
Records concerning deckhouses, fixed ballast,
foundations, main hull body, structural closures,
subdhisions, welding and fastening. Exclude primary
program records covered by 9000.1 and life cycle
management records covered by 9000.2a,

Destroy when 6 years old,

SHELL AND s UPPORTING STRUCTURE

1. SHELL AND SUPPORTING STRUCTURE
RECORDS. Records concerning the pressure huU
envelope and support structures for submarine and the
rigid sidewall seals and flexible shirts and seals for air
cushion vehicles and surface effect ships (ACV/SES). Also
iocluded in th~ category are records concerning sbeU
plating, surface and submarine hulls, inter bottom, shell
appendages, stanchions, longitudinal and transverse
framing for surface sb@ and submarines and lift system
flexible shirts and seals. Exclude primary program
records covered by 9000.1 and life cyck management
records covered by 9000.2a.

Destroy when 6 years old.

SMQ!uQ

HULL STRU CTURAL BULKHEADS

1. HULL STRUCTURAL BULKHEAD RECORDS.
Records concerning longitudinal and transverse structural
bulkheads, trunks and enclosures, bulkheads for torpedo
protection, submarine hard tanks and soft tanks. Exclude
primary program records covered by 9000.1 md life
cycle management records covered by 9000.2a.

Destroy when 6 years old.

HULL DECI@

1. HULL DECK RECORDS. Records containing
information concerning all decks within the bull of the
ship up to and including the strength or fJight deck,
Exclude primary program records covered by 9000.1 and
life cycle management records covered by 9000.2a.

Destroy when 6 years old.
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HULL PLATFORMS AND FLATS

1. HULL PLATFORMS AND FLATS RECORDS.
Records containing information on all platforms and flats
within the huU. Exclude primary program records
covered by 9000.1 and life cycle management records
covered by 9000.2a.

1. BALLISTIC PLATING RECORDS. Records contain
information on armor grading, barbette connections and
supports, barbette deck wedges, coming tower and fire
control tubes, splinter plating, and aide belt plates.
Exclude primary program records covered by 9000.1 and
life cycle management records covered by 9000.2a.

Destroy when 6 years old.

$SIC 9200-9299
Destroy when 6 years old.

!i!sK2M

DECK HOUSE STRUCTURE

1. DECK HOUSE STRUCTURE. Records concern all
deck house structures on all levels of the ship and for
submarines including all faired structures composed of
framing and plating above the pressure or non-pressure
huU that is open to the sea. This includes fairwater for
bridge and mast structure, walking decks, main deck and
safety tracks. Exclude primary program records covered
by 9000.1 and life cycle management records covered by
9000.2a.

Destroy when 6 years old.

SSIC 9160

$PECIAL STRUCTURES

1. SPECIAL STRUCTURES RECORDS. Records
concern structural casting, forgings and equivalent
weldments. Exclude primary program records covered by
9000.1 and life cycle management records covered by
9000.2a.

Destroy when 6 years old.

SSIC 9162

STAC KS AND MACKS

1. STACKS AND MACKS. (Combined stack and mast
records.) Records contain information on coverings,
forgings, gaskets, ladders, plating, stack covers, and
stack outer casing. Exclude primary program records
covered by 9000.1 and life cycle management records
covered by 9000.2a.

Destroy when 6 years old.

SSIC 9164

PROPULSION PLANT RECORDS

RECORDS CONCERNING THE PROPULSION
PLANTS OF NAVY SHIPS. THEY INCLUDE
AUTOMATED SHIP CONTROL SYSTEMS, NUCLEAR
AND NON-NUCLEAR ENERGY GENERATING
SYSTEMS, STEAM PROPULSION UNITS, INTERNAL
COMBUSTION AND ELECTRIC PROPULSION
UNITS, TRANSMISSION AND PROPULS1ON
SYSTEMS, PROPULSION SUPPORT SYSTEMS, FUEL
AND LUBE OIL SYSTEMS AND SPECIAL PURPOSE
PROPULSION PLANTS.

SsW2!M

PROPULSION PLANT

1. PROPULSION PLANT RECORDS, GENERAL.
Records related to ship propulsion plants and their
control systems. Records are generally accumulated at
the sldp level. Exclude primary program records covered
by 9000.1 (non-nuclear) and 9210,1 (nuclear) and life
cycle management records covered by 9000.2a.

Destroy when 6 years old.

fWIC 9210

NAVAL NUCLEAR PROPULSION INFORMATION

Q!!PU?D

1. PRIMARY PROGRAM RECORDS. Correspondence,
reports, studies, record copies of instructions and notices
and other records that document the establishment,
development and accomplishment of plans, programs and
policies retated to the design, arrangement, manufacture,
testing, operations, administration, trainiig, maintenance
and repair of naval nuclear-powered sbipa and prototypes
under the Naval Nuclear propulsion Program. Records
are maintained by Nuclear Propulsion Directorate of
COMNAVSEASYSCOM (SEA 08).

Permanent. Retire to WNRC when 4 years old.
Transfer to NARA when 50 years old.

BALLISTIC PLATING RECORDS
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2. GENERAL CORRESPONDENCE. Correspondence,
reports and other records pertaining to Naval Nuclear
Ropufsion Rograms and procedures of activities,
departments, divisions or other organisational unit
concerned. Included are records of shipboard and shore-
based nuclear support facilities.

Retire to FRC when 4 years old. De&roy when 10
yeara old.

3. NUCLEAR ENGINEERING EXAMINATIONS,
Qualification examinations at COMNAVSEASYSCOM
and completed by prospective engineering ofllcers, slitt
teat engineers and prospective commanding officers to
determine qualifications of nuclear engineers for nuclear
propulsion plants in U.S. Navy ships.

a. Paws of success fullY-comdeted examinations.

Transfer to WNRC in 6-month blocks when newest
examination papers are 6 months old. Destroy when
neweat papers are 1S years old.

b. Paoers of unsuc cessfullv-comoleted examinations.

Transfer to WNRC in 6-month blocks when
neweat examination papers are 15 months old.
Destroy when newest papers are 15 years old.

Ssuw

ENERGY GENERATING SYSTEMS (IWN-NUC LEAR]

1. ENERGY GENERATING SYSTEM (NON-
NUCLEAR). Records contain information on propulsion
boilers, gas 8enerators, main propulsion batteries, and
main propufaion fuel cells. Exclude primary program
records covered by SSIC 9000,1 and fife cycle
management records covered by 9000.2a.

Destroy when 6 years old.

Ss!Q2u

fSTEAM BOILER RECORDS

1. BOILER RECORD SHEETS. Boikr record sheets
and similar records and logs maintained by U.S. Navy
shipa to monitor boiler operation.

Destroy when 2 years old.

1. PROPULSION UNfTS. Records on propulsion units
such as steam turbines and engines, internal combustion
en8ines, gas turbines, electric propulsion devices, self-
contained systems, auxitiary devices, and secondary and
emergency propulsion systems for submarines. Exclude
primary pro8ram records covered by 9000.1 and life
cycle management records covered by 9000.2a.

Destroy when 6 years old,

PROPULSION GAS mINEs

1. MARINE GAS TURB INE ENGINE (MGTJQ
AUTOMATIC DATA PROCESSING SUPPORT
SYSTEM. MGTE is an accountin8/inventory control
system which provides management data to
COMNAVSEASYSCOM inventory mana8ers. MGTE
contains the status and location of engines, e.g., whether
occur in transit, under repair, installed shipboard, ready
for issue and status of shipping containers.

a. Master file and hkt orical data W.

Destroy after third system backup.

b. [nmt data taDes and Dager record,

Destroy when no longer reqired.

c. Qutnu t data and regorts-comouter and oaoe-r,

Destroy when no longer required for reference,

d. $vstems docementation to include desc rir.Mienof

data elements. file Iavout. code books and onerators and
user manuals.

Destroy when superseded or no longer needed for
reference.

TRANSMISSION AND PROPULS1ON SYSTEMS

1. TRANSMISS1ON AND PROPULSION SYSTEMS.
Records on propulsion reduction gears, system clutches
and couplings, shafth8, shaft bearings, propulsory,
propufsor shrouds, and ducts and water jet propulsory.
Exclude primary program records covered by 9000.a and
life cycle management records covered by 9000.2a.

PROPULSION UNITS
Destroy when 6 years old.
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Ssu?24s

PROPULSORY RECORDS

1. PROPELLER INSPECTION REPORTS FOR “
NAVAL SHIPS.

a. Paoer co~ies at COMNAVSEASYSCOM.

Destroy upon verification of microform.

b. Paver coDies at all other activities.

Destroy when no longer needed for reference.

c. Sliver halide microfiche at
COMNAVSEASYSCOM.

Destroy when propelier is scrapped.

d. All other microfiche cor)ies at any activity.

Destroy when no longer needed for reference.

~

PROPULS1ON SUPPORT SYSTEMS

1. PROPULSION SUPPORT SYSTEMS. Records on
combustion air systems, propulsion control systems, main
steam piping system, condensers and air ~ectors, feed
water and condensate systems, circulating and cooling
water systems, high pressure steam drain systems, and
uptakes. Exclude primary program records covered by
9000.1 and life cycle management records covered by
9000.2a.

Destroy when 6 years old.

~o

FUEL AND LUBE OIL PROPULSION SUPPORT

~

1. FUEL AND LUBE OIL SUPPORT SYSTEMS.
Records on fiel service systems, main propulsion lube oil
systems, submarine shaft lube oil systems, and lube oil
fill, transfer and purification systems. Exclude primary
program records covered by 9000.1 and life cycle
management records covered by 9000.2a.

Destroy when 6 years old.

~!l

~PECIAL PURPOSE PROPULS1ON PLANT SYS~.MS

1, SPECIAL PURPOSE SYSTEMS. Records on the
engineering operational sequencing system. Exclude
primary program records covered by 9000.1 and life
cycle management records covered by 9000.2a.

Destroy when 6 yeara old,

Sslc 9300- 939Q

1. ELECTRIC PLANT RECORDS INCLUDE
INFORMATION ON MOTORS AND ASSOCIATED
EQUIPMENT, PROTECTIVE DEVICES, ELECTRIC
CABLES, ELECTRICAL DESIGNATING AND
MARKING, ELECTRIC POWER GENERATION,
POWER DISTRIBUTION SYSTEMS, LIGHTING
SYSTEMS, POWER GENERATION SUPPORT
SYSTEMS, GAS TURBINES, SUPERCONDUCTING
SYSTEMS AND SPECIAL PURPOSE ELECTRIC
PLANTS. Exclude primary program records covered by
9000.1 and life cycle management records covered by
9000.2.

Destroy when 6 years old.

SSIC 9400-9445

GENERAL COMMAND AND SURVEILLANCE
JSHIPBOARD INSTAI.LATIONS)

SSIC 9400

1. COMMAND SURVEILLANCE (SHIPBOARD
INSTALLATION) RECORDS. Files include security
requirements, personnel safety, radio frequency
transmission lines, antenna requirements, grounding and
bonding, electromagnetic interference reduction and
system test requirements. Files also include command and
control system and navigation systems (non-electrical and
non-electronic navigation aids), electrical navigation aids
(lights), radio electronic navigation systems, acoustical
electronic navigation systems and periscopes. Exclude
primary program records covered by 9000.1 and life
cycle management records covered by 9000.2a.

Destroy when 10 years old,

SSIC 9402

SECURITY REQUIREMENTS RECORDS

1. COMMUNICATIONS SECUR ITY ENGINEERINQ

co NTROL SYSTEM. ‘Ilk system provides support to
technical codes at the Space and Naval Warfare Systems
Engineering Center, Portsmouth, VA. Support is
provided in the following functional areas: configuration
management, project management, fiscal tracking and
projections, reliability and maintainability, logistics,
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engineering design, engineering calculations and
TEMPEST program.

date, and repair costs. System is maintained on micro
computers by participating activities.

a. Master file and historical dat a taDes. a. Discs or other file maintenance media.

Destroy after third system backup. Destroy when no longer needed.

b. Inmt ~ n rrr. b. Inmt data.

Destroy when no longer required. Destroy when no longer required.

c, aa nd reoort s-comnut er and Daoer, C. (hltD ut data and reoort$.

Destroy when no longer required for reference. Destroy when no longer required for reference.

d. $%’stems documentation to include description of
data elements, file layout, code books and ooerators and
user manuals,

d. Svstems documentation to include description of
data elements, file lavout, code books, and oDerators and
~ser manuals.

Destroy when superseded or no kmger needed for
reference.

Destroy when superseded or no longer needed for
reference.

1. INTER1OR COMMUNICATIONS (IC) RECORDS.
Files include switchboards for [C systems; telephone
systems; announcing systems, entertainment and training
systems, voice tubes and message passing scuttles; alarm,
safety and warning systems; indicating, order and
metering systems; integrated control systems; and
recording and television systems. Exclude primary
program records covered by 9000.1 and life cycle
management records covered by 9000.2a.

NJRFACE SURVEILLANCE SYSTEM RECORDS. Files
include surface search radar, two and three dimensional
(2nd and 3rd) air search radar, aircraft control approach
radar identification systems (IFF) multiple mode function
radar, and space vehicle electronic tracking. Exclude
primary program records covered by 9000.1 and life
cycle management records covered by 9000.2a.

Destroy when 10 years old.
Destroy when 6 years old.

sMMfiL!

UNDERWATER SURVEILLANCE SYSTEMS
1. EXTERIOR COMMUNICATIONS RECORDS. Files
include radio systems, underwater systems, visual and
audible systems, telemetry systems, teletype and facsimile
systems, and security equipment systems. Exclude
primary program records covered by 9000,1 and life
cycle management records covered by 9000.2a.

1. UNDERWATER SURVEILLANCE SYSTEMS
RECORDS, Files include fixed surveillance systems
(includes active sonar), mobile surveillance systems
(includes passive sonar), deployable surveillance systems
(multiple mode sonar), and classification sonar. Exclude
primary program records covered by 9000.1 and life
cycle management records covered by 9000.2a.Destroy when 6 years old.

Ssuw Destroy when 6 years old.

RADIO SYSTEMS RECORDS $SIC 9470-9472

1. MOBILE RADIO INFORMATION SYSTEM. System
allows users to add, update or delete mobile radio
inventory items, and track those items scheduled for
maintenance for a selected period. Information retained
in the system includes purchase date, unit cost, repair

(30LJNTERMEASURES RECORDS

1. COUNTERMEASURES RECORD. Files include
active and passive electronic countermeasures (ECM).
Exclude primary program records covered by 9000.1 and
life cycle management records covered by 9000.2a.
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Dsstroy when 6 years old.

TORPEDO COUNTERMEASURES RECORD$J

1, TORPEDO COUNTERMEASUW3S FILES. Records
contain information on torpedo decoys and
countermeasures includ:ng all acoustic, chemical,
mechanical and hybrid decoys and sldp silencing relating
to their construction, effectiveness, performance,
installation, and production. Files also consist of
equipment and list data, copies of station dwectives and
other records relating to shipboard torpedo
countermeasures, ship silencing and sldpbosrd
integration with associated sensors and anti-submarine
warfare (ASW) systems. Exclude primary program
records covered by 9000.1 and life cycle uumagement
records covered by 9000.2a.

Destroy when 6 years old.

2. TORPEDO COUNTERMEASURES EQUIPMENT
MODIFICATIONS TO MEET REVISED THREATS OR
IMPROVED CHARACTERISTICS.

Destroy when superseded, when equipment is
transfered to other control, or after final deposition,
whichever accurs later.

OTHER DECOYS RECORDS

1. OTHER DECOYS FILES. Records contain
information relating to the construction and effectiveness
of electronic warfare decoys including all radio
programming, “infraredand hybrid radio
fkequency/intermediate range. Exclude primary program
records filed under 9000.1 and life cycle management
records covered by 9000.2a.

MINE C UNTERMEAS~
RECORDS

1. MINE COUNTERMEASURES RECORDS. Files
include information on acoustic, magnetic and mechanical
minesweeping systems, trawl nets, mine countermeasures
handling equipment, minefield navigation systems, mine
hunting systems, and pressure minesweeping systems.
Exclude primary program records covered by 9000.1 and
life cycle management records covered by 9000.2a.

Destroy when 6 years old.

ssK2444

FIRE CONTROL SYSTEMS

1. FIRE CONTROL SYSTEMS RECORDS. Files
contain information concerning equipment not integral or
attached to the weapons.

Retire and dispose of records under the appropriate
subsection of SSIC 8200 of this instruction.

~PECIAL PURPOSE SYSTEMS (COMMAND AND
SURVEILLANCE) RECORDS

1. SPECIAL PURPOSE SYSTEMS RECORDS. Files
include electronic test, checkout and monitoring
equipment, flight control and instrument landing systems,
non-combat data processing systems, and meteorological
systems. Exclude primary program records covered by
9000.1 and tife cycle management records covered by
9000.2a.

Destroy when 5 years old.

SsKM2
Destroy when 6 years old.

DEGAUSSING RECORDS

1. DEGAUSSING RECORDS. Fites include information
on coils, connection boxes, control equipment and
magnetic silencing.

Retire and dispose of records under the appropriate
subsection of SSIC 89S0 of this instruction.

ELECTRONIC EOUIPMENT FOR RADIATION
DETECTION. INDICATION. AND COMPUTATION
fRADIAC~

1. GENERAL CORRESPONDENCE for RADIAC
program. Records include budget estimate submissions,
procurement documents and other correspondence used
in the routine administration of the program.

Destroy when 2 years old.

2. ALL MATERIAL USED AS REFERENCES IN
RESEARCH AND DEVELOPMENT.

111-9-21



SECNAVINST 5212,5D
22 Aprit 1998

Destroy when no longer needed. Destroy when S years old.

3. ALL RAD1ATION DETECTION INDICATION AND
COMPUTATION (RADIAC) CASE FILES FOR
INDIVIDUAL UNITS.

Retain on board until unit is removed from Navy
inventory, then destroy.

4. ALL MATERIAL ON MOVEMENT OF
RADIOACTIVE MATERIALS.

Destroy after 2 years old.

&lc 9500-9599

AUXILIARY SYSTEMS RECORDS

GENERAL AUXILIARY SYSTEMS RECORDS

1. AUXILIARY SYSTEMS RECORDS. Files include
auxiliary machinery, pumps, instruments and instrument
boards, general piping requirements, overflows, air
escapes, and soundhg tubes, machhiery and piping
designations and markings, thermal insulation for piping
and machinery, and thermal insulation for ventilation
and air conditioning ducts. Exclude primary program
records covered by 9000.1 and fife cycle management
records covered by 9000.2a.

Destroy when 5 years old.

SsKMM

ENVIRONMENTAL CONTROL RECORDS

1. ENVIRONMENTAL CONTROL RECORDS. Files
contain information on compartment heating, ventilation,
machinery space ventilation, air conditioning, air
revitalisation (submarines), refrigeration, auxiliary
boilers, and waste heat recovery systems. Exclude
primary program records covered by 9000.1 and fife
cycle management records covered by 9000.2a.

FRESH WATER SYSTEMS

1. FRESI1 WATER SYSTEMS RECORDS. Fifes include
information on distilling plants, coding water portable
water, auxiliary stream and drains within and outside
machinery box, and auxitiary fresh water coofing
systems. Exclude primary program records covered by
9000.1 and life cycle management records covered by
9000.2a.

Destroy when S years old.

FUELS AND LUBRICANTS. HANDLING AND
STORAGE

1. FUELS AND LUBRICANTS RECORDS. Files include
information on handting and stowage of ship fuels,
aviation and general purpose fuefs, and special fuels and
lubricants. Exclude primary program records covered by
9000.1 and life cycle management records covered by
9000.2a.

Destroy when 5 years old.

Ss!G?w

AIR. GAS AND MISCELLANEOUS FLUID SYSTEMS
RECORDS

1. AIR, GAS AND MISCELLANEOUS FLUID
SYSTEMS RECORDS. Files include compressed air, fire
extinguishing, and hydrautic fluid systems. Exclude
primary program records covered by 9000.1 and life
cycle management records covered by 9000.2a.

Destroy when 5 years old.

SSIC 9560

SIJIP’S CONTROL SYSTEMS RECORDS
Destroy when S years old.

$EAWAT13R SYSTEM$

1. SEAWATER SYSTEMS RECORDS. Files include
information on non-propulsion seawater sprinkler,
washroom and auxiliary seawater systems, and plumbing.
Exclude primary program records covered by 9000,1 and
life cycle management records covered by 9000.2a.

1. SHIP’S CONTROL SYSTEMS RECORDS. Files
include information on steering and diving control
systems, rudders, hovering and depth control, trim
system, diving planes and stabilizing fins for submarines,
and trim and heel systems for surface ships. Exclude
primary program records covered by 9000.1 and life
cycle management records covered by 9000.2a.

Destroy when 5 years old.
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Destroy when 2 years old.

MATERIAL HANDLING SYSTE MS RECORDS

1. MATERIAL HANDLING SYSTEMS RECORDS.
Files include records on replenishment, replenishment at
sea, sMp’s stores and equipment handling, cargo
handIing, material replenishment, and vertical handling
and stowage systems, Exclude primary program records
covered by 9000.1 and life cycle management records
covered by 9000.2a.

Destroy when S years old.

MECHANICAL HANDLING SYSTEMS RECORDS

1. MECHANICAL HANDLING SYSTEMS RECORDS.
Files include anchor handling and stowage systems,
mooring and toting systems, boat handling and stowage
systems, mechanically operated door, gate pump, and
turntable systems, elevating and retracting gear, aircraft
support systems, aircraft Iauncb support systems, and
aircraft handling, servicing and storage systems. Exclude
primary program records covered by 9000,1 and life
cycle management records covered hy 9000.2a.

Ikstroy when 5 years old.

SSIC 9590

SPECIAL PURPOSE SYSTEMS (AUXILIARY
SYSTEMS) RECORD$

1. SPECIAL PURPOSE SYSTEMS (AUXILIARY
SYSTEMS) RECORDS. Files include scientific and ocean
engineering systems, swimmer and diver support and
prottxtion systems; emviromnental pollution control
systems (sewage treatment and disposal, trash disposal
and incineration), submarine rescue, salvage and survival
systems, towing, launchhg and handling for underwater
systems, handling system for divers and submersible
vehicles, and salvage support systems. Exclude primary
program records covered by 9000.1 and life cycle
management records covered by 9000.2a.

$HIP FI’ITINGS RECORDS

1. SHIP FITTING RECORDS. Files include hull fittings,
rails, stanchions, lifelines and rigging, and canvas records.

Destroy when 2 years old.

Ss.Lu!m

HULL COMPARTMENTATION RECORDS

1. HULL COMPARTMENTATION RECORDS. Files
include non-structural bulkheads, floor plates and
gratings, ladders, non-structural closures, and air ports,
fixed port lights and windows.

Destroy when 2 years old.

$IC 9630

PRESERVATIVES AND COVERINGS RECORD$

1. PRESERVATIVES AND COVERINGS RECORDS.
Files include painting, sine coating, cathodic protection,
deck covering, hull insulation, hull damping, sheathing,
refrigerated spaces, and radiation shielding. Exclude
primary program records covered by 9000.1 and life
cycle management records covered by 9000.2a.

Destroy when 5 years old.

Ssm?@!l

LIVING SPACES RECORDS

1. LIVING SPACES RECORDS. Files include living
spaces and furnishings, berthing and messing spaces,
sanitary spaces, and fixtures and community/worship
spaces.

Destroy when 2 years old.

Destroy when 5 years old,
~ERVICE SPACES RECORD$$

ss!Q!m

GENERAL OUT FIT AND FURN ISHING RECORDS

1. GENERAL OUTFIT AND FURNISHING RECORDS.
Files include hull designating and marking, draft marks,
locks, keys and tags, and rodent and vermin proofing.

1. SERVICE SPACES RECORDS. FIISSinclude
commissary spaces, medkal spaces, dental spaces, utility
spaces (barber shop, ship’s store and brig), laundry
spaces, and trash disposal spaces.

Destroy when 2 years old.
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Ss!Mw

WORKING SPACES RECORDf$

1, WORKING SPACES RECORDS. FM%include
offices, damage control stations, and workcenters,
laboratories, teat areas and shops (including portable
tools and equipment).

Destroy when 2 years old,

sources for the data and information. These data bases
are made accessible to users through a standardized,
menu driven inquiry and reporting system. System
provides data and information to manage an alteration
throughout its life-cycle, from initial identification
development by ISEA, through planning and budgeting,
installation and accomplishment reporting.

a. Master file and historical data tanes,

Destroy after third system backup.

b. Inmlt data tanes and naDer record.
$TOWAGE SPACE RECORDS

Destroy when no longer required.
1. STOWAGE SPACE RECORDS. Files include lockers
and special stowage, storerooms, issue rooms, and cargo
stowage.

Destroy when 2 years old.

SsK%!x!

~PECIAL PURPOSE SYSTEM (OUT FIT AND
FURNISHINGS) RECORDS

1, SPECIAL PURPOSE SYSTEMS RECORDS. Files
include furnishings and outfitting special purpose systems
and out fit and furnishings operating fluids, and repair
parts and special tools.

Destroy when 2 years old.

Swa!?!l

GENERAL ARMAMENT (SHIPBOARD
INSTALLATIONS) RECORDS

1. GENERAL ARMAMENT (SHIPBOARD
INSTALLATION) RECORDS. Files include stowage and
handling of guns and ammunition, missiles and rockets,
mines, depth charges, torpedoes, small arms and
pyrotechnics, cargo munitions and aircraft-related
weapons. Files also include, special purpose systems

(armament) and special weapons. They consist of”
correspondence, reports, drawings, and studies, They are
accumulated by shipyards, sMp repair facilities and other
activities concerned with the construction and
maintenance of naval ships.

Retire and dispose of records tinder the appropriate
subsection under SSIC 8020 of this instruction.

2. COMBAT SYSTE MS ALTERATION NETWORK

(SEANET). The system is based on a distributive data
processing network consisting of detailed data basea
located at, and maintained by, the designated responsible

c. o utrmt data and reDorts-comDuter and tmuer.

Destroy when no longer required for reference.

d. $vsterns documentation to include description of
fhtta elements, file Iavout . code books and oDerators and
yser manud.s,

Destroy when superseded or no longer needed for
reference.

GENERAL INTEGRATION AND ENGINEERIN~
JSHIPBUILDER’S RESPONSE) RECORDS

1. GENERAL INTEGRATION AND ENGINEERING

(SHIPBUILDER’S RESPONSE) RECORDS. Files include
engineering services associated with the design,
development, production, testing and delivery of ships
including production engineering, special drawings for
nuclear propulsion systems, design support, quatity
assurance, integrated togistic support engineering, and
special purpose items.

Destroy when 3 years old.

SSIC 9900-9999

GENERAL SHIP ASSEMBLY AND SUPPORT
$ERVICES RECORDS

1. GENERAL SHIP ASSEMBLY AND SUPPORT
SERVICES RECORDS. Files include contractual and
production support services, and construction support
(molds and templates, launchings and drydocking).

Destroy when 6 years old.
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DRYDOC KING RECORDS

1. DOCKING REPORTS. Reports concerning the
condition of the hull and aU underwater attachments to
the hull that are prepared whenever a naval vessel is
placed in drydock for routine overhaul or emergency
repairs.

Destroy when 2 years old.
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